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General Navigation and User Preferences

Accessing the Site
To access InPhase please enter your InPhase URL into any web browser.

Username and Password

Usernames and passwords can be granted by an administrator.

The username format is; FirstName Surname

#InPhase

Username:

Password:
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Navigation

To navigate to a page, click on the icon in the main menu, or the relevant option on the menu at the

top of the page.

Oversig.h.;w

Now LIVE for Incidents, Risk, Adult Safeguarding,
Feedback and Mortality Reviews

=0 Q — @
(4 % tol 59
Action Fee

Audit BAF Claims

Incident Mortality Risk Safeguarding

g Do

back

To return to the HOME page, to access your personal dashboard or to refresh the page you are on
use the icons in the top left-hand corner of the screen

{r} My InPhase Reports Portals

Changing Password

Click on the person icon at the top right-hand corner of the screen. Select Profile from the drop-
down menu

25 May 2022 Q121 @

Inphase Consultancy
Profile

My My Dashboard

£ change Model

ﬁ Manage My Sessions

[[] view Mobile Layout
"
Q Set Home Page

{0} Clear Home Page

Eﬁ Log Out

g




2 InPhase

Enter your new password in the fields provided and click save.

Login Details MNotifications
First Name Inphase
Initials
Surname Consultancy

Change Picture...

Change your password
P ord (11}
Confirm 20000000
Preferences
Home Page Chosen start page
View Date Current date v

You will notice that you have other preferences that you can change on the profile pop up also.

View Date
Data entered and displayed in InPhase is tracked by date. This means that if you wish to see past
date or future time periods you can by simply changing the view date.

The view date is in the top right-hand corner of the screen. Click the date to produce the calendar.

25 May 2022

{ May -~ 2022 ~ | >
Mo Tu We Th Fr Sa Su

25 26 27 28 29 30 1
2 3 4 5 & 7 8

9 10 1 12 13 14 15
16 17 18 19 20 21 22

23 24E 26 27 28 29

30 3 T2 3 4 5
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Adding an Action

In each App there are icons or buttons to add Actions. Adding an action regardless of the App or
page you are on requires the same process.

Actions B

Please click the icon to create any Actions if required

Clicking on either an Add Action button or Icon will produce the Action pop.

The following fields need to be completed:

e Name
o  Limited to 100 Characters. Should be clear and concise to what the action is.
e Start

o Calendar Selector. Date of when action will start

e Completion (est)
o  Calendar Selector. Data of when action is estimated (or actually) completed. When first adding an
Action this should be set as the same as the Due Date

e Due
o  Calendar Selector. Date of when action is due to be completed by

e Owner
o  Defaults to the user adding the action. Can be changed if someone else will be responsible for
completing the action.

Create Task

Summary ~

Name *

Priority Stage Percentage Done Start Completion (est): Working Days (est) Due

Normal v Mot Started v o] 27/04/2020 . 28/04/2020 . o] 28/04/2020 -

Owner

Inphase Cens...

Deseriptior

Once you have completed the required fields click Create.
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Mortality

Add Review

A Mortality Review can be created wherever the ‘Add Review’ button appears across the App. Just
click the button, and the Mortality form will open.

” Home  Mortallty ~ Search  Reports

All Open Reviews  Closed, Rejected and Archived  Action Tracker

InPhase Mortality Review Management: My Reviews (paamesmn~ )

Waelcome to the InPhase Mortality Review Management App.
In this section you are able to record, update and report on mortality reviews that you are named as Medical Examiner or Reviewer

Use the buttons below to filter the list of reviews and use the navigation menu to move throughout the app
- 5 Awaiting SIR Allocated - e
Undergoing SIR

Please use the buttons above to select a review stage i

There are o items currently matching the criteria

Mortality Form

The form is separated into Sections and Questions. Any mandatory questions are indicated with a
red asterisk. You will not be able to submit an Alert until mandatory questions are answered.

#InPhase Oversight
Mortality Review

New

Acute or Community Review

Where did this Death occur? * Community Setting

Details of the Deceased

Forename * { Forename }
Surname * [ Surname }
Hospital Number * [ Hospital Number }
NHS Number [ NHS Number }

Date of Birth * [ dd/mm/yyyy ]
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To jump to a particular section of the form, you can expand the menu panel by clicking the blue icon
on the left hand side of the screen.

#InPhase Oversight
@ swolows Mortaiy St g
Details of the Deceased New
Review Details
Admission and initial N
management Details of the Deceased
(approximately the first
24 hours)
Forename * Forename

Ongoing Care h
Care during a procedure Surname * Surname
(excluding IV
cannulation)
Perioperative Care Hospital Number * Hospital Number
End of Life Care
Overall Assessments (for Date of Birth * dd/mm/yyyy =]
all above Phases of Care)
Problem in assessment,

" *
Investigation or Date of Death | dd/mm/yyyy &
diagnosis
Prablem with Age * [ Age
medication/V
fluid</alartrnhtes/mvvesn

[") Only show required Role * Option 1 || Option 2
questions — A

You can also select to only display the required questions to assist with the form completion.

Once the relevant details have been completed, click the ‘Submit’ button at the bottom of the page.

(a) Disease or condition leading directly to (a) Disease or condition leading directly to death
death *

#)
(b) Other disease or condition, if any, (b) Other disease or condition, if any, leading to I(a)

leading to I(a) *

£)
() Other disease or condition, if any, leading | (c) Other disease or condition, if any, leading to I(b)
to I(b) *

£)
(2) Other significant conditions contributing (2) Other significant conditions contributing to death
to death *

£)
Assessment of problems in Healthcare
Please select all sections that apply and Please select one or more items ... v
complete any supplementary questions
below
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Mortality Review Management

Once a Review has been submitted, it will display in the table on the Review Management page.

This page also contains a count of the Reviews that sit within each stage. Click on the buttons for
each Stage to see the record details.

The filters at the top of the table can be used to filter the information as required. To view the full
details of a Review, click on the ‘View’ icon.

- s Awaiting SIR Allocated - ey
Awaiting ME Review Allocation YT —— Awaiting Approval

Awalting ME Review

L] Legacy ID Medical Examiner Martality Reviewer Submitted
ANl selected Alls selectoa All 4 selectea Blank To

‘Where did this Death occur? Medical Examiner Moartality Reviewer Submitted + Review Stage
Mortality Review 00002815 ‘Acute Setting John McNamara John McNamara 250ct Awaiting ME Review
No Service ssig 2022
Mortality Review 00002816 (" Views ) Acute Setting Public User 250ct Awalting ME Review
~ - System 2022
Mortality Review 00002818 " Views ) Acute Setting Public User 2506t Awaiting ME Review

System 2022

You can also see all the ‘Open’ reviews, or reviews that are Closed, Rejected or Archived, by clicking
on the relevant item in the menu bar.

'/' Home Mortality Search Reports

All Open Reviews Closed, Rejected and Archived Action Tracker
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Mortality Review Action Tracker

All Actions that have been added against a Mortality Review are displayed in the table. You can click
the ‘Data Entry Mode’ button to edit the Action details, if your permissions allow. The filters at the
top of the table can be used to filter the information, and the ‘Excel’ icon will export the current
view of the table (any filters applied) to a csv file.

” Home  Mortality  Search  Reports

Action Tracker

Mortality Review Action Tracker

Due Date Between

Owner

Inphase Consultancy

% Complete Due Date Completion Date (est) ate by Working Days Action Update

Start Date

This Is a test for 0% 03/10/2022 31/10/2022 31/10/2022 o (=]
oty st | TSSO e e ®

Review Search

This page allows you to search for a specific Review, or multiple Reviews which match the selected
criteria.

The search options are available on the left hand side of the page. You can select the required search
criteria, and then click ‘Search’, and the results will be displayed in the table to the right of the
search criteria. Please note that you can ‘book-end’ your search with an asterisk to perform a
‘wildcard’ search.

You can access the details of any search result by clicking on the ‘View’ icon, and can export the
results to Excel by clicking the ‘Excel’ icon in the top right corner of the table.

'ﬂ Home  Mortality  Search  Reports

Review ID
2,819
Result(s) returned
Legacy 1D (DCIQ)
O ) e e T
Review Stage
aa - Moriality Review 00002815 s ) Acute Setting o F.J.?T ML(II\‘lar:\ar‘a . John McNamara 2-5:-’? waiting ME Review
Submitted
o
Mortality Review 00002616  Views ) Acute Setting Public User 250ct Auwaiting ME Review
Medical Examiner \ J System 2022
All 2117 selected
Reviewer
Mortaity Review 00002817 ( Views Acute Setting John McNarmara John McNamara 25 0ct HMG Outcomes
Al 217 selected — N Service Line Assigned 2022
whers did death occur
A B
Zaelected Mortality Review 00002818 " Views ) Acule Setting Public User 250ct Awaiting ME Review
. / System 2022
e
Mortality Review D00D2818 " View s Acute Setting Public User 250t Awaiting ME Review
A\ Systen 2022
Mortality Review 00002820 e ) Acute Setting Public User 2500t Auwaiting ME Review
View 3
- 4 System 2022

Mrtality Rauiew DONNZAZT I Arinn Satsinn I e hiamara ey Mrhiamara 98 fiet witine ME Baulsw
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Reports

This page displays all Reviews opened in the current financial year, with the following visualisations

Count of Reviews

Reviews over Time (by month)

Reviews by Stage

Age Profile

Reviews by Medical Examiner

SJR Reviews by Reviewer

Admission and Initial Management Rating
Ongoing Care Rating

Number of Reviews

2,819

Apr 22 May 22 Jun 22 ul 22

Reviews by Approval Stage (excl Closed/Rejecte
d)

@ awsiting ME Review HMC Outcomes @ Allacated - Undergoing SIR 50

® Awaiting Approvsl

=

7

LI

R RS R

Reviews by Medical Examiner

Peter Knowlden
Rabin White

Tejal Shah

hug 22

) I_-_----_I_ll-_l-|I_|-I-IIII|

Sarah Snape

Malcolm Griffiths

John Mcamara

Penny McNamara

Pushparaj Shatty

Dejan Maras

Claudia Chetcuti Ganada
Samaer Singh

Charlotte Mass
Muniswamy Hemavathi
Ruth James

Michael Eisenhut
Abirami Subanandan

James Ramsay

Deva Subramanyam Tammy Angel
Pooja Khanna
David Niblett Pramod Nair
Adrian Pradere

Jayesh Sagar

Jean Egyepong

Reviews Over Time

157

[ 0 [l [

Sep 22 oct 22 Now 22 Dac 22 Jan23 Feb 23 Mar 23

Age Profile

PR ERND AR L DL D PP P PSP

SIR Reviews by Reviewrers

Dissan Ranjith

Jaan Panesar
Amit Sharma

|‘

H
2
H
2
H
2
5
5

Admission and Initial Management Rating Ongoing Care Rating

® 5 = Excellent care
® 4 = Good care
@ Not Applicable




